e C(lick the “Actions” button under the “Manage” menu tab
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e C(lick “New Action”
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e Select “A shipment is processed” under When the following occurs:

e Deselect “Only for...”

e C(lick “Add Task” and select “Send web request”

g @ - Shipping Tools ShipWorks - mroctop24@gmal.com = X
Home  Ouput | Masge | Vew  Heb  Shwomg @
=
T3 e @9 -wg & 809
Stores  Users
Name
@At @ [Mew Acton ] — —
Orders e — Sheong ? x
A sewch (1) | Acten | [when the folowing occurs:
N T Settings A shoment is processed v W4 Processed Today
& myFit Tracking #gsdfowerfasdf 3
£ () Manul (] Only when usng [LSPS Endes) -
uu | Do S | < Powder:  Other
- Al Run these tasks: Requested Shipping: N/A
:;w ! Add Task .l From My Manual Stor
u.
¥ ul Outyut Origin
wul Emad orign: My Manual store
. Pt Name
¥ il Save s fie Full Name: | My Monual Store
z: Upload with FTP Company:
& & el | Update Locally Address
4 Downioad orders Street:
T Setlocal order status
v Valdate order shppng address
h= Extual z\m-
R o Play 2 sound i
| Notes A Postal Code:
- Country:  United States
. el T Contact Information
Admunistration S
Bacup the database b
Delete old data i
Rates 3 x
Service Days Rate
ShipWorks could not get rates for this shipment
—a
» %u«mﬂsmnmmm
Orders: 1 Selected: 1 | il




Select “Using the results of processing a template” under Send the
request:

Select “POST” under as a

Select “XML Source” at the bottom of the dropdown list under
Template

Paste the string of text provided to you under Request URL:

Note: Do not use the string in the screenshot below
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e (lick “Okay”

e Click “Close”



